
Integrity Fundraisers Overview 
HOW OUR FUNDRAISER WORKS 

 
1. DATA GATHERING:     

 Start Date and End Date 
 What are you raising money for?  
 Money Goal:   
 Number of Students:  
 Number of Teachers:  
 Checks Payable to:  
 Books per Seller (recommend 5 or more):  

 
WHAT WE NEED FROM YOU: 
 
LIST OF STUDENTS (first name, last initial) by grade and classroom in an excel file for 
our automated sales log sheet and place labels on the money envelopes for easier 
recording 
 
NAME OF SALES RECORDER will enter amount raised for each student on the sales 
log sheet and deposit money into PTA/PTO account.   
 



NAME OF RESUPPLY PERSON & WHERE THE BOOKS WILL BE HANDED OUT  
 

 RESUPPLY BEST OPTION: Someone at school supplies extra packs – office, teacher(s), 
para, PTA (PTO) Table 3 to 5 times a week. This option will give you the greatest number 
of sales. Use this sheet to check out more books. 
 

 RESUPPLY GOOD OPTION: Give 1 Coupon Book and Order form (coupon book order form 
sales will be sent by Integrity to the customer with free delivery) 
 

 RESUPPLY BETTER OPTION: Give 5 Books with an order form – sell the 5 and then use the 
order form for additional sales (order form sales will be sent by Integrity to the customer) 

 
 
 
 
 
 
 
 
2. PREPARING & PROCESSING: We prepare custom pre-sales letters to send home, custom videos, 
sales log sheet, and pre-made student packs: includes a money envelope with student name on it, 
instruction sheet, prize program and # of books in a Ziplock bag.  
 
3. STARTING & MOTIVATING: Free delivery of pre-made packs by classroom or team, presentation of 
fundraiser usually by video, launch of fundraiser through creative marketing strategies including 
texting, email and announcements.  
 
4. SHOW & TELL:   

 Direct sell: show the coupon books, collect money, and pass out right away.  
 Order Form: show the product(s), fill out order form, collect money, and deliver products. 
 Online Store: text, call and send to your custom webpage to friends and family who get their 

purchases shipped directly to them.  
 

5. RESUPPLY & RECORD: Students who need more product to sell or catalogs can get them. Collect 
money and sign out additional packs of coupon books or hand out additional catalogs. Record sales on 
Google docs sales log sheet.  
 
6. WRAP UP & HAND OUT PRIZES: Collect unsold books and money envelopes.  About 10 days after 
the fundraiser is done, we will send out the prizes sorted by students and classroom to be handed 
out.  Catalog orders will be delivered to the school to be picked up by parents and dropped off to 
customers. We send you an invoice minus the online sales.  



Teacher Instructions / Pre-sale flyer 

 

 

 

 

 

 

 

 

 

 

 

 

Student Instruction Sheet 

 

 

 

 

 

 

 

 



RESUPPLY SHEET – easy way for resupply person to check out more books 

 

AUTOMATED LOG SHEETS to KEEP TRACK OF SALES 

Our automated Google Docs platform keeps track of all your student sales.  Integrity will record 
online sales and your organization records the in-person sales of the coupon books. 

 First Tab: total sales page that gives a quick view of total sales 

 

 

 

 

 

 

 Second Tab: your online sales page 
 
 
 
 
 
 
 
 
 

 Third and Additional Tabs – record coupon book sales by filling in yellow spaces only 

 



Money Envelope Record Keeping is the KEY to a Successful Fundraiser  

Turning In Money Envelopes – If you can keep track of the money envelopes and especially the 
returned books per student, then this will be a piece of cake. 
 
Step 1: place the NUMBER OF BOOKS RETURNED in the space provided and make sure the student has 
their name on it. Place in Sponsor Box. 
 

 
 
Step 2: Take out the money and record it in space provided. Put the date and initial that you received 
the money. Deposit into your school account. Integrity will invoice you for their share. 
 
Step 3:  Enter the information into the Google Docs. Once that is done, place a checkmark on the 
envelope and place in grade folder in the Sponsor Box in case it is needed in future.  
 

  
 
 
 



 
GETTING THE STUDENTS MOTIVATED WITH A PRIZE PROGRAM – Prizes May Change 

 
OTHER IDEAS 



 
IDEAS TO GET THE TEACHERS MOTIVATED 

Free Coupon Book for the Teachers given out at the beginning of 
the fundraiser. 
 
OTHER IDEAS: 

 Student sells 20 items – teacher hit with a pie 
 Pre-fundraising zoom meeting discussing the fundraiser 
 Pizza for all the teachers and Staff 
 Laser Engraved Mug with their name on it for hitting their 

goal as a classroom  
 
 
HOW TO PROMOTE THE FUNDRAISER 

 Link Banner  
 Facebook and Other Social Media Ideas 

 
Other ways to Promote: 

 Showcase Each student when they sell 5 books on 
video 

 Make announcements  
 Show a pre-sales Video before the fundraiser starts  
 Promote on Facebook through Banners and Videos 
 

Integrity Fundraisers – 1726 S Washington Street Suite 33B, Grand Forks ND 58201 
www.integrityfundraisers.com  p: 701-402-2171  toll free: 1-888-329-5371 


